N

APPLICATION FOR RECORDS RETENTION SCHEDULE OLPARIMENT D ANCHIVES AND HISTORY

. RECORDS MANAGEMENT DIVISION
INSTRUCTlONS See Publication No 76—RM 1 for mstructuons on complnting this form Forward slgned original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Sectmn. . .

FOR AGENCY USE (1. Agoncy Address o _ | FO RECORDS MANAGEMENT YISE
Application Date . 1 N Application Number
| g???gﬁgtAg;iE?giiggce Seryices Si1-3 \C‘{
Application Number : Regional Education Services Division [DaeReceived  ~  Date Complated
| Atlanta GA 30334 WAY 11981 | MAY 15 1981
12 PersantoContact . ‘t'--—_'— ’ ' 77_m_w_ordlu;sjﬁ1m'|?|e T T Telephone Numbe;ii
' Mrs. Connie Hunt Principal Secretary ) 656-2446

3. Actlon Requested -
ﬂ Establish Retention Schedule; record wit commue Yo accumnulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

c. O Amend Application No. Check One: 3 Change; [0 Supercede: [0 Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earhiest _ Latest : .

1980 | to date CESA Annual Agreement Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
_The Regional Education Services Division is responsible for providing 1iaisen seryices
between the State Department of Education and the 187 Tocal school systems and 16 CESAs
(Cooperative Education Service, Agencies). It provides monitoring in administrative areas
dealing with State Board of Education policies and State laws; administers state school
standards through on-site appraisal of standards app11cat1ons, assists local school systems
in the developinent of Tocal fac111ty plans; conducts pupil- -teacher ratio and attendance
audits; provides liaison services to accrediting agencies and principals' organizations;
compiles school systems data for directories, school calendars, and the State legislature.
These services are provided through the Division Director, 10 Regional Directors (located

in offices throughout the state), and 1 Administrator assigned to work with the principals’
organizations.

7. Record Series Description This file contains the following documents (mclude form numbers and titles, if any):
Attach samples of the file,

Documents refating to:  documenting the participation of local school systems in a CESA

serving that partloular area for the purposes of receiving c00perat|ve
educational services from that CESA.

'“d”d"'d‘are Annual Contract for Membership in CESA {DE Form 0656) and related correspondence.

File isarranged: chronologically by éélehdar;year;"there under alphabeticaﬁl& bj system name,

Y .-

8. Monthl\;} Reference Rata " How often are records referred to which are: )
One to six monthsold _10 ! 3! ___lO___; Thirteen to twenty-four months old ]M
| ___twenty-five months and older _‘_0___H? » - , ‘( . N
9. Annual Rate of Accumulation of Records — .
Letter-size drawers . .; Legal-size F!re_nlmfz_rs : . _;Shelves_____.__;Other(specify) 4 in.

“ AR-S50_71; Rev. 76 ? o T G D T




= R ek e e —am + e s 3 Ly s s £y _— e e e L e

YES | NO_| 10. Quest:onnalre _(Place an X" in the proper column}

. Is this the official copy of the series?
X " Jf not, where is it?

——— e e i e e

b. Does the series contain confidential information requlrmg security handling? If ves, cite Iaw or regulatton :

_5. Is thls a vital record?

v} —————— e —— e ——— e e e

X

X ] ~
| X d. Does this series have historical or long 1 term research value7 , e
N/ 2. When one or two documents in the file make it necessary to keep t'he ent|re hle tor a long period, could these

x--{-——9ecuments be scheduled separatel —_ —— e e — e e ]

il f lsjhg_ln.!qr mati oM_Onlamgd m_thuse{ies ever pubhshed? lf yes, gnach gqpy,
X ! ls the mformatlon contained in this series ever analyzed and/or recorded in a summarized report?

| X | lfyes, where? * i )
X "i. Is this sengs{Qr.ainﬁfqrpamon,oﬂt)Iegu!arly_mlcrofllmed? . R :

X | Isthereaduph "?Ql"éfh‘éu rﬁ ?lgndgge €Eg}\an°tgerl-f)éﬂces @?%‘Q’s Reglonal DH‘ECtOF 's offlce.

L

1 X _1_]. Doestherecord series result.in a computer printout?

fa

,',A'ttach copy or excert of laws or regulations. Explain administrative need.

agreements between Iocal sc:hool sysfems and CESA'

Jt

12. Approved Disposi;_ipn Instructions This agency recommends that the file ser series be cut off at the end of each:

(& Hold in the current filesarea ________month(s) "4 yearls); then
O Transfer to local holding area; hold ____ ___vear(s); then
O Transfer to State Records Center; hold —_ .. _year(s); then

XJ Destroy,
O Transfer to State Archives for permanent retentlon f
0O Other (Specify) ‘

These instructions apply to all prior and future accumulations of the series.

11. Retention Requirements The following requires the seties to be kept: P
a. State Law — e . YeArS, d. Audit period — o . .__.years,
b. Statute of limitation years. e. Administrative need — ) _years,
c. Federal law - .Years, f. Federal retention instructions * . years,

These reference copies of contracts are primarl Iy used for statistical purposes -- documenT

0 Calendar Year; [ Fiscal Year; @ Other Contract. ﬁmiratjm-__mthen

AR—¢ 50-71 T Rev, 73 ' (Rmarse el

‘Date____ | Records Management Officer ~ (Signature] | T pate
‘é Wa,%,‘, ;'(p E) W,,ﬂamaﬁwm ‘-} 30 E
o /.\ sta_t_g Records Commettee {Si _n‘_ar_ture) ' Date _
* Z - /
graph 12 are approved, State Auditor/Designe _ "/ _F,
(If disapproved, attach letter o I - T Y T T o
of explanation.} - B- Sgr;_r_eta%temesignee 5 - Z’gz
.;......... I_] e ot lm y G'"!r_ai{(?ﬂ’,ig'fw \/ /j @




